Name:

Address:

Billing Address (if different from above address):

Home Phone:



Work Phone:

Cell Phone:




Fax:

E-mail:

Firm:

CAT System:

Turnaround time:

Official:


Freelance:

Mark the response that best suits you:

Yes:

No:

Audiosync

Yes:   

No:

Comma between month and year (June, 2007): 

Yes:   

No:

Clean up Judges/lawyers

Yes:   

No:

Leave in "Strike that"

Yes:   

No:

New paragraph after "Strike that"

Yes:   

No:

Slashes in dates (06/10/07)

Yes:   

No:

Dashes in dates (06-10-07)

Yes:   

No:

Ellipses

Yes:   

No:

Use backup tape





Size


Speed

Yes:   

No:

Comma before "too" at the end of a sentence

Please provide example or circle preferred choice:

Punctuation before "is that right" or "is that correct":

Punctuation before "right":

Spell out words in with or with caps and with or without dashes:


S-P-E-L-L  
S-p-e-l-l  
s-p-e-l-l
SPELL
Spell
          spell

Numbers written out, one through:

How do you want time written: 
eight o'clock
     8:00       8 o'clock         Other:

How do you want amounts written:
$2 million
two million dollars


2 million dollars
Other:

English Reference manual preferred:

Morson's

Gregg

"BY" line after colloquy:

A.
BY MR. JONES:

     
     Q.

B.
Q     (BY MR. JONES):

C.
OTHER:

Which flag marker do you want to use (circle one):  **
{}
^^
Other:

Please send include files, a sample completed transcript (for the first job).

Page layout, any special briefs, or comments for this transcript/job please provide below:

